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.giEarliest & Latest 9.Exact Series Title
Dates of Series

1955 to Date CERTIFIED PUBLIC WEIGHERS FILES

0- What is the function of the office in which this record series is created?

The Fuel and Measures Division is responsible for supervising and regulating

the Fuel Industry in Georgia, and for assuring that weighing and measuring
devices are accurate. The Division administers and supervises two inspection
units; one for assuring that fuels meet certain specifications and the other Lor

assuring that anything subject to being weighed and/or measured is checked
accurately. -

Ll. This file contains the following documents (1nc1ude form numbers and tltles, if any,
and file arrangement).

Cevrid x-{\ H"‘ﬁ
Documents relating to the-eertifzcatiom of companies and individuals as Public Weighers.

Included are: Applications for Certified Public Weighers License Permit;
o .. Evidence of Certified Public Weighers Bond (for companies):
Applications for, and evidence of, renewal of licenses for
those employed as public weighers by a company (which includes
the weigher's seal and license numbers);
Evidence of issue of Public Weighers Seals; an-i
Copy of weighers license 284! -i-: comcany and;
Related correspondence. -
The files are arranged alphabetically by employing company.
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QUESTIONNAIRE risce o "s° 1n the proper columa. If sswer ia "TES.” please eaplein
13. Is this the Record Copy of the series?
14, Is there = duplication of this series in another office or agency?
15. Is the information contained in this series ever summar1zed or published?

Attach copy of summary or publication.
16. Doesfﬁke seriés contain classified information’ requlrlng security handllng9

17. Does tﬁe series initiate, amend or terminate agency policies and procedures?
18. Could the function be performed if the files were lost or destroyed?

19. Is the series (or major portion of it) regularly microfilmed? If yes, why?
20. Does the record series provide data as input to an EDP file?

21. Does the record series contain documentation produced as EDP printout?

22. Has the Federal Government issued instructions governing the retention/dispo-
sition of these files?

23. Will there be a need for these recofds 10, 15 years from now? If yes, what?

'-VEs NO

x] []
[ 1 #]
[ [x)
[ 1 [x]
[1 [x]
x] (1]
[ 1]
[ [X]
[ ] 1]
NGRS
gx] [ ]

24. REQUIREMENTS. The following requires the files to be kept_ypdefinite years:

(Cite Law, Statute, or other reason for the retention requirement)

a.[JSTATE ©b.[]STATUTE OF c.[]AUDIT d.[JFEDERAL  e.[xJADMINISTRATIVE f.[ JHISTORICAL
LAW LIMITATION PERIOD LAW DECISION VALUE

5. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end

1 year; then destroy.

SEE ATTACHED MAINTENANCE INSTRUCTIONS

of each -[]CALENDAR YEAR -[]FISCAL YEAR -XJOTHER See Below_ ,then:
[ ] Hold in the current files area month(s)/ year(s):
[ ] Transfer to [ ] State Records Center [ ] Local Holding Area; hold year(s):
[ ] Destroy.
[ ] Transfer to State Archives for permanent retentionm.
[ ] Destroy immediately after cut-off.
x 1 other: (Specify) ]
Cut off the active files at the end of each CY. :~. Hold in the current files area

(Indicate briefly rationale for recommendations above/or write additional remarks):
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Department of Agriculture
Fuel and Measures Division
CERTIFIED PUBLIC WEIGHERS FILES

Item 25 continued.

MAINTENANCE INSTRUCTIONS: On June 1, 1973 and annually thereafter cut-off the
files and place folders in the inactive files. Commence a new active file by
creating folders for new Public Weighers and by withdrawing folders from the
cut-off files and placing in the active files when weighers licenses are
renewed. As folders are moved from the but-off files to the active files,
retain the evidence of bond in the folder, but remove and destroy all other
rapers which have no further value.




